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PETTY CASH RECEIPT 
 

RECEIPT NO. 

ORGANIZATION OBJECT OBJ. 
DTL. 

REPORTING
CATEGORY AMOUNT DESCRIPTION OF 

ITEMS 

CHECK NO. AMOUNT OF 
CHECK 

CHECK 
DATE 

Prepared by ____________________________ Date _____________ Title_______________________ 
 
Received by ____________________________ Date _____________ Title ______________________ 
 
Approved by ____________________________ Date _____________ Title ______________________ 


